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I am a professional human generalist with 7 years of experience managing and
coordinating human resource functions while facilitating the planning and
execution of policies and procedures.

EDUCATION EXPERIENCE

2014 / 2016 Borcelle Institute Human Generalist
Bachelor of Business 2021 / Present Salford & Co.
Administration

Developed highly accurate analysis of

. competitor market share.
2014 / 2016 Borcelle Institute

Bachelor of Business Human Generalist
Administration 2019 / 2021 Paucek and Lage

Compiled reports to inform management
AWARD about the company’s financial outlook.

Oct 2019 | Liceria & Co.
The Best Employee of the Year

Human Resource
2016 / 2019 Hanover and Tyke

Oct 2016 | Liceria & Co. Produced reports detailing the impact of
debt financing on company’s net income.
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Dear Mr. Andrew

I am writing a letter of interest in regards to the position in your
company. Your company is known for its innovation, professionalism,
and results-driven marketing strategy, which is why I am certain I
would make a valuable addition to your team. I would be interested in
learning more about the company and available opportunities, so I
have enclosed my resume for your consideration.

I am confident that my experience in this field will be an asset to your
company. As you will see on my resume, I have a proven record of
achievements, which will allow me to make major contributions to
your company.

I look forward to speaking with you to discuss how my experience and
abilities match your needs. I will call you on the day of the week to
see what day and time fit your busy schedule. Don’t hesitate to
contact me at your phone number or contact me by email at your email
address should you have any questions. I look forward to speaking
with you.

Edukamer Editor




